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  Morning Arrival Procedures 
Morning Arrival Times 
At 7:15, we will have two staff members supervising the café. If your child arrives between 7:15 am—7:30 am, they will enter 

through the café doors and will remain in the café until 7:30 am when we dismiss them to their pods/classes.  Staff members 

will open the main doors at 7:30 am for students to go to their designated areas.  Prior to 7:30 am, we will need parents to drop 

off their children using the front drive since the doors to the side drop off (North side) do not open until 7:30 am with direct 

supervision.  We ask that you use caution when seeing FISD and daycare buses dropping off, as the front drive is truly 

designated for them. We also ask you use caution as we have many students who walk and ride their bikes to school.  At 7:30 

am we will have staff stationed at the north side (where the marquee is located) of the school (near the gym doors, past the 

dumpsters on the side of the building) to assist in opening car doors.  We ask for safety reasons, you do not use the north side 

of the drop off until 7:30 am.  The front drive will be open for morning drop off only.  Please adhere to the flow of traffic and 

wait patiently for students to exit their vehicles.  Please have your children ready to exit the car as staff members will primarily 

be assigned to unloading cars on the north side.  As students enter those doors from 7:30 am—7:45 am, they will report 

directly to their classrooms.  The tardy bell will ring at 7:45am.   

 

Buses & Daycare  
Buses/daycares will drop off students by the cafeteria doors in the front of the building.  Students will enter these cafeteria 

doors.  A staff member will be stationed at the door to allow student to enter.  All students who arrive prior to 7:30 am will 

remain in the café and then proceed to their classrooms at 7:30 am.  Any students (K-5th) who need breakfast will remain in 

the cafeteria to eat.  The breakfast line will be open from 7:15-7:40 am.  We ask that if your child needs breakfast to please 

have them arrive early so they are do not feel rushed to eat.  A healthy breakfast helps start the morning off in positive way.   

 

Walkers/Bike Riders 
Walkers and bike riders will lock their bikes on the bike racks in the front of the building near the corner of Reagan Drive and 

Harry Truman.  It is imperative that all students who are walkers and bike riders go to the crosswalk located at Reagan Drive 

and Harry Truman.  A crossing guard will be stationed there to assist the students in crossing safely.  Please discuss with your 

child the importance of not crossing anywhere but at the crosswalk.  I know it is tempting to cross at other spots, but it is a 

safety concern with the traffic flow.  There will be one crossing guard located at Reagan Drive.  It is important to know that 

staff cannot assist in crossing students.  We will have one staff member assigned to this crosswalk area to ensure the students 

are safely crossing the parking lot.   

 

Car Riders 

Morning car riders can be dropped off near the gym doors, on the north side of the building beginning at 7:30 am—7:45 am.  

When dropping off your child, you will enter the drive near the school marquee.  Stay in the 1st lane and drive past the 

dumpster area.  Please refrain from stopping prior to the dumpster area and having your child walk through the front of the 

building as it will cause a hold up in the drop off line and is a safety issue.  Staff members will be stationed outside to assist 

students in getting out of their cars.  Please help us in allowing for a smooth drop off by having your child ready to exit the car.  

Say those quick goodbyes and we promise we will take care of them as they enter the school.  Students will enter safely 

through the doors and go to their designated areas.  If you are using the front drive, please adhere to the traffic flow.   
 

Student Safety 
The security doors, located inside the front door, will be locked at 7:45 am each morning and will remain locked for the 

remainder of the day.  Parents and other visitors to the campus must go to the front office to sign in through the Raptor System 

and obtain a visitor’s badge.  Visitors will need their driver’s license in order to sign into the school.  Thank you for helping us 

keep our school safe.  We want our parents to have an active role in their child’s education.  To insure student safety and allow 

teachers uninterrupted instructional time, we ask parents not to go into the Pod areas during the school day unless you have 

prescheduled an appointment with your child’s teacher.  We ask parents to see this as an effort to keep children safe and 

engaged in learning. 

 

 

 

 

          Laura Del Hierro         Shannon Acosta     Ana Travis 

         Assistant Principal                                                 Principal                                                                Counselor 



Dismissal Procedures 
Please remember the dismissal traffic flow was established by the City of McKinney, and Sonntag is expected to follow 

their guidelines.  We do not utilize the front driveway for picking up students during dismissal for safety reasons and 

guidelines set by the city.  Thank you for being patient and for understanding that your child’s safety is our top priority. 

 

Bus Riders/Daycare Riders 

Students who are daycare bus riders will be escorted to the cafeteria by a staff member at the end of the day and loaded 

on to the appropriate bus.  The front drive is for buses only at dismissal.  We ask that parents do not park in the front area 

to pick up their child.  Thank you for your understanding and cooperation to ensure student safety. 

 

Walkers/Bike Riders 
Walkers and bike riders will be escorted by a staff member out the front doors of the building.  Students will follow the 

staff member to their designated grade level area where they will be dismissed.  Students will need to do one of the three 

“Hs” (handshake, high five, or hug) with the staff member on  duty before leaving their designated area. Bike riders will 

go to the bike racks, walk their bike to the crossing guard stationed at Reagan Drive and Harry Truman, and then       

proceed home.  Parents who have parked their cars in the street and/or are walking home with their child, can wait near 

their child’s grade level area.  We ask that parents wait until their child is dismissed by the teacher using our “H” system  

before leaving so all students are accounted for at dismissal.  Ms. Travis, our school counselor, is our administrative  

representative supervising this area. 

 

Car Rider Good Practices 

 Drive slow through the car line.  Student safety is our number 1 priority. 

 Please have your car loop sign visible for staff to see.  We prefer the sign to be in the passenger side visor area. 

 You will see Ms. Del Hierro, our Assistant Principal on the North Side directing traffic, as well as myself on the East 

side (playground area) directing traffic.  Please watch for us to guide you through the traffic flow process. 

 Younger siblings will go to their older siblings for pick up.  For example, if the oldest sibling is a 3rd grader, and 

they have a kindergarten sibling, the kindergartener will be at the oldest sibling’s pick up location. 

 Please remain in your cars to pick up your child.  A staff member will assist your child in getting into the car. 

 Please keep the third lane (outside lane) open, as this is the only way to exit out of the car loop line. 

 Please do not cut out of line.  Wait for one of the staff members assisting with directing the traffic to wave you on to 

proceed forward.   

 

K-1st Car Riders 

Kindergarten and 1st grade car riders will be escorted to the back of the building.  Cars will enter the drive near the  

marquee and use the outside lane to loop around the building heading towards the back.  Kinder and 1st grade students 

will be positioned by class at the back of the Kinder and 1st grade pod area.  Use the inside and middle lane as you 

merge to the back of the building for pick up.  The outside lane will be used to direct traffic out of the car loop line.  A 

staff member will be positioned in between the inside and middle lane to help stop and move traffic. Teachers will be 

stationed to help assist students getting into their cars.  Please do not get out of your cars. 

 

2nd-3rd Car Riders 

2nd and 3rd grade car riders will be escorted to the back of the building. Cars will enter the drive near the marquee and 

use the outside lane to loop around the building heading towards the back.  2nd and 3rd grade students will be positioned 

by class in the back of the 2nd and 3rd grade pod area. Use the outside lane to go past the Kinder and 1st grade pick 

lanes (inside and middle) as you merge to the back of the building for pick up.  Once you pass the Kinder/1st grade pick 

up line, you will merge into the inside and middle lane for pick up.  The outside lane will be used to direct traffic out of 

the car loop line.  A staff member will be positioned in between the inside and middle lanes to help direct traffic.   

Teachers will be stationed to help assist students getting into their cars.   

 

4th –5th Car Riders  

4th and 5th grade car riders will be escorted to the north side of the building (where morning drop off occurs). Cars will 

enter the drive near the marquee and use the inside and middle lanes to pick up.  The outside lane will be used to direct 

traffic out of the car loop line.  Once your child is loaded, a staff member will help merge you into the outside passing 

lane to exit the car loop line.  A staff member will be positioned between the inside and middle lanes to help direct    

traffic. 


